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INSTRUCTIONS FOR NEW APPLICATION AGENT REPORT
NEW APPLICATION INSTRUCTIONS:
· Complete the entire top left portion of the report and mark the box on the right signifying it is a new application;
· The list must be in last name alphabetical order and by location order;
· Attach legal documents and explanations for any “Yes” checked felony or misdemeanor answers;
· A fee of $20.00 (each) for each agent that conducts or plans to conduct Idaho activity, including the Qualifying Individual, must accompany this report;
· If your company does not have agents that conduct Idaho activity, you must at least list the Qualifying Individual and submit with a fee of $20.
· Attach ONE check payable to the Idaho Department of Finance for the total fees due ($20 for each agent you are registering).

QUARTERLY REPORT INSTRUCTIONS:

· Quarterly Notifications of Agents are DUE June 15, September 15, and December 15;
· All Quarterly Notifications of Agents must be filed through Tyler Idaho. Instructions for accessing Tyler Idaho can be found through https://tyleridaho.com/df/collection/.
· A fee of $20.00 for each newly activated agent conducting Idaho activity, including any newly approved and activated Qualifying Individuals, must be paid through Tyler Idaho or by selecting the voucher payment option in Tyler Idaho with the filings on June 15, September 15 and December 15.


ANNUAL REPORT INSTRUCTIONS (MARCH 15 FILING ONLY):
· Annual Notifications of Agents are due March 15;
· Annual Notifications of Agents must be filed through Tyler Idaho. Instructions for accessing Tyler Idaho can be found through https://tyleridaho.com/df/collection/.
· List ALL ACTIVE agents that are or will be conducting Idaho activity, including the Qualifying Individual(s);
· Remove inactivated agents since the last filed report;
· A fee of $20.00 for each activate agent conducting Idaho activity, including any Qualifying Individual(s), must be paid through Tyler Idaho or by selecting the voucher payment option in Tyler Idaho with the filing.
IDAHO COLLECTION AGENCY ACT Idaho Code §26-2240: Each applicant for a license under this act, with its initial license application, and each licensee at annual renewal, shall file with the director a list of all agents including the name of each agent and any other identifying information the director may require. A fee of twenty dollars ($20.00) for each listed agent shall accompany the list. Each licensee shall notify the director in writing of any additions to its agent list no less often than every calendar quarter. A fee of twenty dollars ($20.00) shall be paid to the director for each additionally identified agent in the quarterly notification of additions to a licensee’s agent list. An agent is not required to be listed, nor the fee paid therefore, unless the agent acted for the licensee for more than thirty (30) business days.

If you have any questions, please feel free to contact the Licensing Section at 208-332-8002 or collections@finance.idaho.gov.
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IDAHO COLLECTION AGENCY ACT
NEW APPLICATION NOTIFICATION OF AGENTS/ COLLECTORS


BRAD LITTLE, Governor
  SALVADOR CRUZ, Director





NMLS#______________________         DATE:________________________
NAME OF APPLICANT		 
STREET		 
CITY, STATE, ZIP		 
NAME OF AUTHORIZED SIGNATURE (Print clearly) ___________________________________________

SIGNATURE _______________________________________________________________

Applicant/Licensee agrees to be responsible, under Title 26, Chapter 22, Idaho Code, for acts of Agent(s) while said Agent(s) is employed by the Licensee. Licensees certify that Agent(s) has been instructed as to the requirements of the Idaho Collection Agency Act and the Fair Debt Collection Practices Act and that Agent(s) has a reasonable understanding and will comply with same.
DISCLOSURES: IF YES, THE AGENT MUST SUPPLY A SIGNED DETAILED WRITTEN EXPLANATION ALONG WITH SUPPORTING COURT DOCUMENTS.
COMPLETE COLUMN B - within the past ten (10) years have you been convicted of or plead guilty or nolo contendere ("no contest") in a domestic, foreign, or military court to any felony? COMPLETE COLUMN C - within the past ten (10) years have you been convicted of or plead guilty or nolo contendere ("no contest") in a domestic, foreign or military court to a misdemeanor involving: Collection, Credit Repair, Debt/Credit Counseling, Debt Buying, Debt Settlement, Financial Services or a Financial Services related business?
	List each agent that conducts or plans to conduct Idaho activity, including the Qualifying Individual(s).






GROUP BY





PLEASE TYPE THE AGENT’S NAME in Alphabetical Order LAST, FIRST, (M)
ANY           FELONIES?

ANY
MISDEAMENORS?

LOCATION CITY & STATE OF
OFFICE

mm/dd/yy
HIRE DATE
mm/dd/yy
TERM DATE
mm/dd/yy
DESK NAME IF USED


$20 FEE







































































































DATE OF BIRTH
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